
Interactive Achievement:
Creating Assessments

Login to IA and click
Assessment Library.

Click the Subject menu
and choose a subject.



Click Exams.

Click New Exam. 



Give your assessment a name.
Please include your name as it 

appears at the beginning of 
your RPS email address, the 
name of the assessment and 

the date.  

Click the small 
triangle to the left 
of the category for 
your assessment. 
Choose the folder 
for your school. 

Make sure your 
school folder has 

been selected and 
that the correct 

subject has been 
selected. 

Click Create.



Your assessment has
been created.

Click Items to see a list of 
SOL strands for your 
assessment subject. 



Click on SOL strands and sub-
strands until you see individual 

questions. Individual questions are 
indicated by question mark icons. 

Before adding them to your 
assessment you can preview 

individual questions by 
clicking the Show Details 

icon to the right of each item.   

To add a question to your 
assessment simply drag and 
drop from the left window into 

the right window.



This question has been added 
to the assessment. 

To review the questions 
you have added to your 
assessment click Exam 

Menu and Review 
Items on this Exam. 



A window will 
open displaying 
the items you 
have added to 

your assessment. 

When you have finished 
adding items to your 

assessment you must 
click Exam Menu and 

then Submit & Approve. 



To confirm that your assessment has 
been saved in the correct school 

folder click Testing Center. 

From the Subject menu 
choose the subject of your 

assessment. 



From the Exam menu 
choose the category of 

your assessment. 

Click the triangle to the 
left of your assessment 
category and find the 
folder for your school. 



Your assessment should 
be saved in your 
school’s folder.  


